
Date Name of Event Car Rental
or Mileage

(.505/mile)

Air Fare Lodging Meals Supplies Other Cost Total Cost Account to 
Charge

Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs: Total ExpensesTotal ExpensesExplanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:

For Office UseFor Office UseFor Office UseFor Office Use

Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:

Check NumberCheck NumberCheck NumberCheck Number

Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:

Amt PaidAmt PaidAmt PaidAmt Paid

Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:Explanation of Other Costs:

Date PaidDate PaidDate PaidDate Paid

Water Rat Swimming Coach’s

Expense Report


